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YEMORANDUM FOR: Chief, Salary & Wage Pivision,
ttfiee of Personncl

THERIGH: Director of ¥Finance
RUBJECT: Adjustment of Pomition Humber 0156

1. 1t is requested that Pogition Susber 0156 be

reclasgified from GS-12 to GS-13 level., This position
is that of 2 Senior Finance Officer at a Cless "A" . 8.
fielda Station. The complexities of financial sdminig-
tration of a station which has an approximate strength

25X1A of [ rersons which comprises staff, military,
contract, contractor tech reps, mechanics, laborers and
culinary types warreats this reclassification.

2. In addition to the mormal financial functions
2 & large Class "A” Station, it is incumbent upon the
- Finance Ufficer to monitor on a continuing basiz the costs
25X1A agseszed by a contractor for z NN 1lsr con-
struction program, maintsnance of the base and the opera-
tion of a mess hall, PX and bousing faeilities to accomo-
date the aumber of people mentioned above, This continuous
review of these charges is necessery to protect the Ageney
fxom owercharges, The Finance Officer must also be verss-
tile enough in the field of fimance to familarive himmelf
with and completely usderstand the prime coatractor's cost
sceounting systen and procedures., He must initiate steps
to prevent overcharzes that result from errors in billings
suoh as the applientisn of erromeous overkead rates and
gunanthorized charges.

- 25X1A 3. The dutiss and responsibilities of this pomition
have been discussed with Mr, of the Balary
ang Wage Divigion, In addition to ave general infor-

25X1A mzation, ¥r. * hag been furnished detailed datz on
subject™s pogition,

4. Your early consideration will be aoorecistod,

25X1A

SACR C¢
] Colonel
j Anaintant Director

{Special Activities)
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